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MEMORANDUM

	From:
	N.L. Quills, CAPT 
CG Sector Fantastic
	Reply to
Attn of:
	

	To:


	FCGH Awards Committee

	Subj:

	NOMINATION OF <Insert Individual Name> FOR THE INDIVIDUAL AWARD


Ref:  ALCOAST ###/year

1.  (Example) Scanned and created digital files of all photographs in the collection of Station ______. 

2.  (Example) Secured the loan of a Fresnel lens for the front entryway of the station through the Coast Guard Historian’s Office.

3.  (Example) Consulted on the unit’s 50th anniversary reunion and helped to design the schedule of events for the day.
4.  (Example) Acts as a liaison to the local community, aiding with press releases to local newspapers.
5. (Example) Is deserving of the thanks of the unit and the entire Coast Guard for dedication to the service, its history and heritage.

5.  Thank you for your consideration of this package.
#

Encl (1) Photographs
        (2) 50th Anniversary Reunion schedule
        (3) Catalog of scanned photographs
(Maximum of three pages, exclusive of attachments)
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